


CRIM/SUMMARY

Page 14

SECTION Q ATTACHMENTS

SECTION P DECLARATION BY THE SOLICITOR

1 As the applicant has been remanded in custody for this matter, I am giving criminal legal aid until this application is
determined by virtue of the automatic legal aid provisions of section 22(1)(d) of the Legal Aid (Scotland) Act 1986.

Yes No

2 I certify:
¥ to the best of my knowledge and belief that the information given is correct
¥ any opinion expressed above represents my professional opinion as at this date
¥ I have retained a copy of this application
¥ I consent to the disclosure of this application, associated documentation and client case file for quality assurance including

peer review, at any stage during or after the proceedings
¥ I have agreed to act on behalf of the applicant if legal aid is granted
¥ I confirm that the applicant has not applied for or received criminal legal aid for a complaint arising out of the same incident.

SolicitorÕs signature

If you are attaching any documents or continuing an answer on an attached document, please put a cross in the relevant box(es).

You should not attach cover letters – only provide relevant attachments or an additional sheet where there is insufficient
space and you are continuing an answer.

Documents that MUST be attached where relevant 

Copy of complaint

Schedule of previous convictions

Copy of evidence of employment income Ð for example payslips, pension payments or bank statement

Documents that may be attached

Disclosable summary of evidence

Copy of driving licence

Copy of insurance policy and certificate

Copy of letter from current employer if loss of livelihood possible

Copy of bank or building society etc accounts

Any other supporting documents Ð please specify below:

Answer continued on an attached document Ð please describe below what is attached and which question it continues:

Date
DAY MONTH YEAR
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You can use this form to make one sanction application for counsel, expert or unusual work or unusually large expenditure.

Use our guidance to help you complete this form – available on our website www.slab.org.uk

Please complete this form in CAPITAL LETTERS and in BLACK INK. Put a cross in the relevant box or write within the white 
boxed areas as the information you provide will be electronically scanned.

All questions must be completed for your form to be processed. If there are any questions in this form that are not applicable 
to you please still write ‘N/A’ in the box provided or ‘NOT KNOWN’ if you do not have the answer.

Criminal application 
for sanction

USE THIS FORM ONLY FOR CRIMINAL LEGAL AID – FOR CIVIL LEGAL AID
USE CIV/SANCTION AND FOR CHILDREN’S LEGAL AID USE CHL/SANCTION.ISSUED 06/08 CRIM/SANCTION

This application is Original application with attachments Faxed – where it is very urgent

SECTION B THE APPLICANT

1 Has legal aid been granted for this case? Yes No

2 What is the legal aid case reference number?

LETTERS NUMBERS NUMBERS

3 Procurator fiscal’s reference number

4 Applicant’s forename

5 Applicant’s surname

1 Solicitor’s code number

2 Firm’s code number

3 Branch code

4 Your internal reference number

5 Solicitor’s name

6 Firm’s name

7 Town/city

SECTION A SOLICITOR MAKING THIS APPLICATION

SECTION C THE CASE

1 When is the case next in court? No date has been assigned yet.

2 What type of legal aid is this case?

Summary Solemn Appeal

3 What is the court?

JP court Stipendiary magistrate Sheriff court

High Court Not yet determined (solemn) Judicial Committee of the Privy Council
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4 What stage has been reached in this case? Please put a cross in the appropriate box.

Summary Solemn Appeals

Intermediate diet Section 76 hearing Appeal

Trial diet First diet No date assigned

Deferred sentence Preliminary hearing Other – please specify

Post conviction Trial diet

Other – please specify Post conviction

Other – please specify

If Other – please specify:

If you are applying for sanction for:

• expert reports using templates go to Section D.

• experts where a template is not used go to Section E.

• counsel go to Section F.

• unusual work or unusually large expenditure go to Section G.

SECTION C (CONTINUED) THE CASE

If you are NOT applying for sanction for an expert report using templates go to Section E.

Where you are seeking sanction for the first time to instruct a particular expert to prepare a report, there may be a template 
for this work and outlays. The template categories and authorised expenditure (excluding VAT) are shown at Question 1.
You can only use a template to seek sanction for the first request for a particular type of expert.

If you apply using a template for expert reports, you do not need to send us substantial information. You should provide 
the name and location of the expert to be instructed. The templates do NOT include producing a supplementary report – 
you should apply for this at Section E.

If this is your FIRST request to instruct a category of expert, you can ask for sanction for only ONE expert in EACH 
template category.

By applying for a template you are confirming that:

• you understand that the fees to be charged are within the approved level of expenditure

• this is the first time you have applied for sanction for this category of expert report 

• you have undertaken the work necessary for the template to be used as set out in our guidance in the Criminal Legal 
Assistance Handbook.

1 Please apply for a template for an expert report by putting a cross in one or more of the relevant box(es).

SECTION D TEMPLATES FOR EXPERT REPORTS

NEW TEMPLATE NOT LISTED OPPOSITE – PLEASE WRITE IN TITLE
AND AMOUNT AS SHOWN IN BOARD GUIDANCE

CODE TEMPLATE CATEGORY AUTHORISED
EXPENDITURE

CODE TEMPLATE CATEGORY AUTHORISED
EXPENDITURE

£250Drugs expert1

£250Firearms expert2

£750Road traffic expert3

£300Medical reports4

5

6
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CRIM/SANCTION

2 What is the name of the expert you wish to employ? 
Expert’s title

Expert’s name

Name of expert company or organisation

3 Where is the expert located?

If you are NOT applying for sanction for experts go to Section F.

Where we have already granted sanction under criminal legal aid for an expert, you do NOT have to make another sanction
request to cover the expert’s attendance at court, provided the costs of this attendance are within the limits shown in the
Criminal Legal Assistance Handbook, available at www.slab.org.uk

1 What is the name of the expert you wish to employ? 
Expert’s title

Expert’s name

Name of expert company or organisation

2 Where is the expert located?

3 What is their field of expertise?

4 What work is the expert to do?

provide a report based on papers only

provide a report based on a site or vehicle examination

provide a report based on an examination of a person

provide a report based on an examination of productions

attend a consultation with legal representatives

attend court to give evidence where expert’s report not sanctioned under current legal aid grant

other – please specify:

Page 3

SECTION D (CONTINUED) TEMPLATES FOR EXPERT REPORTS

SECTION E SANCTION FOR EXPERTS WHERE A TEMPLATE IS NOT USED

Mr Ms Mrs Dr Other – please specify:

Mr Ms Mrs Dr Other – please specify:
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SECTION E (CONTINUED) SANCTION FOR EXPERTS WHERE A TEMPLATE IS NOT USED

5 What is the expert likely to charge?
Reports
The number of hours @ Expert’s hourly charge

@ =

Where reports cost £800 (excluding VAT) or more, please answer Questions 6-8. 

Travel
The number of hours @ Expert’s hourly charge

@ =

Travel fares or mileage costs
Mode of transport Car mileage (if applicable)

@ =

Meetings/consultations
The number of hours @ Expert’s hourly charge

@ =

Court
The number of hours @ Expert’s hourly charge

@ =

Outlays – please specify:

=

Other – please specify:

=

Total

=

Where the total cost is £800 (excluding VAT) or more, please answer Questions 6-9, otherwise go to Question10.

6 Where the cost of the expert’s report is £800 or more (excluding VAT) do you have a comparative quote from another expert?

Yes No go to Question 9.

7 If Yes, what is the total cost of reports from the other expert?

Please attach a copy of this quote.

8 If the expert you wish to use will charge more than the comparative quote from the other expert, please explain why you wish
to use the more expensive expert.

.£

.£

.£

.£

.£.£

.£.£

.£.£

.£.£

.£.£
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CRIM/SANCTION

9 If No, why do you not have a comparative quote?

10 Why do you believe you need to instruct this expert? Please explain giving detailed reasons. You should address how 
the use of this expert will be of material assistance in supporting the applicant’s case, or in materially undermining 
the case against them.

SECTION E (CONTINUED) SANCTION FOR EXPERTS WHERE A TEMPLATE IS NOT USED

Page 5
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CRIM/SANCTION

Page 6

SECTION F SANCTION FOR COUNSEL

If you are NOT applying for sanction for counsel go to Section G.

1 Who do you propose to instruct?

one junior senior acting alone

two juniors senior acting with junior

other – please specify:

2 What work is counsel to do?

a note or opinion the trial

a consultation the appeal

drafting or revising papers other – please specify:

preliminary diet or debate

3 Why do you need counsel? Please explain why you believe you need to instruct counsel at this stage of proceedings. 
You should refer to the Board’s guidance on sanction for the employment of counsel in the Criminal Legal Assistance
Handbook, available at www.slab.org.uk
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If you are NOT applying for sanction for unusual work or unusually large expenditure go to Section H.

Unusually large expenditure is a single item of work that costs £2,000 or more.

Unusual work requires our prior approval, even where the costs are less than £2,000. Examples include precognition 
of witnesses by qualified staff and qualified or unqualified staff travelling abroad for investigations or to get precognitions.

1 Is sanction being sought for:

unusual work unusually large expenditure

2 What is the breakdown of likely costs (excluding VAT) of the unusual work or unusually large expenditure that you are
requesting sanction for?

Reports
The number of hours @ Hourly charge

@ =

Travel
The number of hours @ Hourly charge

@ =

Travel fares or mileage costs
Mode of transport Car mileage (if applicable)

=

Meetings/consultations
The number of hours @ Hourly charge

@ =

Court
The number of hours @ Hourly charge

@ =

Outlays – please specify:

=

Other – please specify:

=

=

Total

=

3 Please give details of the unusual work or unusually large expenditure proposed.

.£

.£

.£

.£

.£.£

.£.£

.£

.£.£

.£.£

SECTION G SANCTION FOR UNUSUAL WORK OR UNUSUALLY LARGE EXPENDITURE
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SECTION I ATTACHMENTS

SECTION H DECLARATION

4 Why do you believe sanction should be granted? Please explain why you believe you need to carry out this work. You should
explain why doing this work will be of material assistance in supporting the applicant’s case, or in materially undermining
the case against them.

5 Have other steps been considered?

Yes No

6 If Yes, please specify what those other steps were and why they were not considered appropriate. If No, please say why not.

I certify that to the best of my knowledge and belief, the information given is correct. I consent to the disclosure of this
application, associated documentation and client case file for quality assurance purposes, including peer review, at any stage
during or after the proceedings.

Solicitor’s signature Date

Which documents are attached?

Copy of the most up-to-date petition, indictment or complaint etc. 

You do not need to attach this if you have already given us a copy of this information and there have been no material
changes to the case since then.

Copy of comparative quote where an expert’s report is £800 (excluding VAT) or more.

SECTION G (CONTINUED) SANCTION FOR UNUSUAL WORK OR UNUSUALLY LARGE EXPENDITURE
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If we decide to grant the request, it cannot be backdated. Please give us all the information we ask for on this form so that 
you can begin legal aid work as soon as possible. 

Use our guidance to help you complete this form – available on our website www.slab.org.uk

Please complete this form in CAPITAL LETTERS and in BLACK INK. Put a cross in the relevant box or write within the white 
boxed areas as the information you provide will be electronically scanned.

All questions must be completed for your form to be processed. If there are any questions in this form that are not applicable,
please write ‘N/A’ in the box provided or ‘NOT KNOWN’ if you do not have the answer.

Criminal request for
transfer of agency

USE THIS FORM ONLY FOR CRIMINAL LEGAL AID OR CRIMINAL ABWOR – FOR CIVIL
LEGAL AID USE CIV/TRANSFER AND FOR CHILDREN’S LEGAL AID USE CHL/TRANSFER.ISSUED 06/08 CRIM/TRANSFER

This application is Original application with attachments Faxed – where it is very urgent

SECTION A

If we decide to grant the request, it cannot be backdated. Please give us all the information we ask for on this form so that 
you can begin legal aid work as soon as possible. 

Use our guidance to help you complete this form – available on our website www.slab.org.uk

Please complete this form in CAPITAL LETTERS and in BLACK INK. Put a cross in the relevant box or write within the white 
boxed areas as the information you provide will be electronically scanned.

All questions must be completed for your form to be processed. If there are any questions in this form that are not applicable,
please write ‘N/A’ in the box provided or ‘NOT KNOWN’ if you do not have the answer.

This application is Original application with attachments Faxed – where it is very urgent

SECTION A DETAILS OF SOLICITOR REQUESTING THE TRANSFER

1 Practitioner’s code number

2 Firm’s code number

3 Branch code

4 Your internal reference number

5 Solicitor’s name

6 Firm’s name

7 Town/city

1 Firm’s name 

2 Solicitor’s name

SECTION B PREVIOUSLY INSTRUCTED SOLICITOR’S DETAILS (IF KNOWN)
Dra
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CRIM/TRANSFER

1 What type of legal aid is this case?

ABWOR  Summary Solemn Appeal 

2 The court is:

JP court Stipendiary magistrate Sheriff court

High Court Not yet determined (solemn) Judicial Committee of the Privy Council

3 What stage has been reached in this case? Please put a cross in the appropriate box.

ABWOR Summary Solemn Appeals

Preliminary diet Intermediate diet Section 76 hearing Appeal

Continued without plea Trial diet First diet No date assigned

Pleading diet Deferred Sentence Preliminary hearing Other – please specify:

Adjourned diet Other – please specify: Trial diet

Deferred sentence Other – please specify:

Proof hearings

Other – please specify:

If Other – please specify: 

DAY MONTH YEAR

4 When is the case next in court?

No date has been assigned as yet

Page 2

SECTION D THE CASE

SECTION C THE APPLICANT

You must provide at least one of the reference numbers at Questions 1 and 2.

1 What is the legal aid or ABWOR reference number?

LETTERS NUMBERS NUMBERS

2 Procurator fiscal’s reference number

3 Applicant’s forename

4 Applicant’s surname

DAY MONTH YEAR

5 Applicant’s date of birth
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CRIM/TRANSFER

SECTION E REQUEST FOR TRANSFER OF AGENCY

The solicitor requesting the transfer has been instructed by the applicant to take over the conduct of the case from the solicitor
previously acting. 

You should refer to the appropriate regulations – refer to our guidance in the Criminal Legal Assistance Handbook – available
at www.slab.org.uk. The Board may grant authority to transfer the grant of legal aid if satisfied that there is ‘good reason’ 
for the accused to appoint another solicitor.

1 Why is this transfer request being made?

Conflict of interest – for example, firm acts for co-accused

Solicitor/client relationship has broken down – for example, solicitor’s advice is not accepted

Applicant has relocated away from existing solicitor

Solicitor has moved firm and applicant wishes to remain with firm

Other – please explain below

SECTION D (CONTINUED) THE CASE

5 Category code – please state all charge(s) brought against by the applicant by entering the number of charges for all 
relevant categories of case.
NUMBER OF
CHARGES CODE CATEGORY

AssaultASS

NUMBER OF
CHARGES CODE CATEGORY

Firearms ActFIR

Breach of bail conditions – 27(1)aFTA

FraudFRA

Breach of bail conditions – 27(1)bBBC

HousebreakingHB

Breach of bail conditions – otherFTAO

Misuse of Drugs Act 1971DG

Breach of ASBOBOAS

Offensive weapon – includes Criminal Law
(Consolidation)(Scotland) Act 1995OFW

Breach of community reparation orderBCRO

Police (Scotland) Act 1967POL

Breach of the peaceBOP

Road Traffic ActRTA

Breach of the Sex Offenders Act 1997 – certain sexual
acts outside UKBSEX

RobberyROB

Civic Government (Scotland) Act 1982 (Section 57 – 
theft with intent etc.)CGAT

Sexual offences – includes Criminal Law
(Consolidation)(Scotland) Act 1995SEX

Civic Government (Scotland) Act 1982 – indecent
photographs: possession, making, distributionCGAI

TheftTHF

Civic Government (Scotland) Act 1982 – otherCGAO

Theft of motor vehicleTMV

Contempt of courtCCT

Vandalism – includes culpable, common law and statutoryVAN

Other criminalOTC

EmbezzlementEMB Other categories not listed above – please write 
in title as shown in Board guidance

Page 3
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CRIM/TRANSFER

I, (applicant’s name) 

authorise (name of new solicitor) 

to act on my behalf.

I confirm that I have read and agree with the reasons provided for seeking a transfer of legal aid. I agree that a copy of 
this application form be provided to my previous solicitor. If the Board agrees to transfer legal aid, I authorise and instruct 
the transfer to my new solicitor of all papers, documents and files which are held on my behalf in relation to this matter.

SECTION F APPLICANT’S MANDATE

Date 
DAY MONTH YEAR

I certify that to the best of my knowledge and belief, the information given is correct. I consent to the disclosure of this application,
associated documentation and client case file for quality assurance purposes, including peer review at any stage during or after 
the proceedings. 

I agree to provide a copy of this application to the previously instructed solicitor when making this request to the Board.

SECTION G NEW SOLICITOR’S DECLARATION

2 Please explain why this transfer request is now being made.

Where the solicitor/client relationship has broken down, give full details of this.

Applicant’s signature 

Page 4

Date 
DAY MONTH YEARSolicitor’s signature

SECTION E (CONTINUED) REQUEST FOR TRANSFER OF AGENCY
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Only use this form where legal aid has been granted and you wish to cease acting.

Use our guidance to help you complete this form – available on our website www.slab.org.uk

Please complete this form in CAPITAL LETTERS and in BLACK INK. Put a cross in the relevant box or write within the white
boxed areas as the information you provide will be electronically scanned.

All questions must be completed for your form to be processed. If there are any questions in this form that are not applicable,
please write ‘N/A’ in the box provided or ‘NOT KNOWN’ if you do not have the answer.

Criminal notification 
of solicitor 
ceasing to act
USE THIS FORM ONLY FOR CRIMINAL LEGAL AID OR CRIMINAL ABWOR – FOR CIVIL
LEGAL AID USE CIV/CEASE AND FOR CHILDREN’S LEGAL AID USE CHL/CEASE.ISSUED 06/08 CRIM/CEASE

This application is Original application with attachments Faxed – where the application is very urgent

You must provide at least one of the reference numbers at Questions 1 and 2.

1 What is the legal aid or ABWOR reference number?

2 Procurator fiscal’s reference number

3 Applicant’s forename

4 Applicant’s surname

5 Applicant’s date of birth

SECTION B THE APPLICANT

1 Practitioner’s code number

2 Firm’s code number

3 Branch code

4 Your internal reference number

5 Solicitor’s name

6 Firm’s name

7 Town/city

SECTION A SOLICITOR CEASING TO ACT

DAY MONTH YEAR

LETTERS NUMBERS NUMBERS
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CRIM/CEASE

1 Was the decision that you should cease acting made:

at your own initiative? 

at the applicant’s request?

2 Why are you ceasing to act in this case?

You should refer to the appropraite regulations – refer to our guidance in the Criminal Legal Assistance Handbook – available at
wwwslab.org.uk.

Conflict of interest – for example, firm acts for co-accused

Solicitor/client relationship has broken down – for example, solicitor’s advice is not accepted

Applicant has relocated away from existing solicitor

Solicitor has moved firm and applicant wishes to remain with firm

Lack of client instruction

Other – please explain below

SECTION C REASONS FOR SOLICITOR CEASING TO ACT

I certify that to the best of my knowledge and belief, the information given is correct. I consent to the disclosure of this
application, associated documentation and client case file for quality assurance purposes, including peer review, at any stage
during or after the proceedings. 

SECTION D DECLARATION

Page 2

Date 
DAY MONTH YEARSolicitor’s signature
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Use our guidance to help complete this form – available on our website www.slab.org.uk

You must complete all questions for us to process your application. Please complete this form in CAPITALS and BLACK INK. 
You should put a cross in the relevant box or write clearly within the white boxed areas as the information you provide will be
electronically scanned.

You should attach a copy of the complaint, containing the charge(s) against the applicant.

Summary criminal
exceptional payments
application
USE THIS FORM TO APPLY TO THE BOARD FOR EXCEPTIONAL PAYMENT STATUS FOR
A SUMMARY CRIMINAL LEGAL AID FIXED PAYMENTS CASE. DO NOT USE THIS FORM
TO COVER CASE OUTLAYS OR FOR SANCTION TO EMPLOY COUNSEL OR EXPERT
WITNESSES – USE FORM CRIM/SANCTION INSTEAD.

ISSUED 06/08 CRIM/EXCEPTIONAL

This application is: Original application with attachments Faxed – where it is very urgent

SECTION B THE APPLICANT

SECTION C THE CASE

1 What is the legal aid reference number for this case – this MUST be given

2 Applicant’s forename

3 Applicant’s surname

DAY MONTH YEAR

4 Applicant’s date of birth

SECTION A SOLICITOR ACTING FOR THE APPLICANT

1 Solicitor’s code number

2 Firm’s code number

3 Branch code

4 Your internal reference number

5 Solicitor’s name 

6 Firm’s name

7 Town/city

If left blank, all correspondence 
will be sent to the main branch.

1 Describe the proceedings in relation to which Board authority is sought

2 What stage has been reached in the case? 

DAY MONTH YEAR

3 When is the case next in court?

4 Names of any co-accused

SLA-035 Summary Criminal Exceptional App P6 AW.qxd  9/6/08  14:01  Page 1
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CRIM/EXCEPTIONAL

Page 2

SECTION C (CONTINUED) THE CASE

SECTION D APPLICATION FOR EXCEPTIONAL STATUS – THE CASE

5 Are you acting on behalf of any of the co-accused? Yes No go to Section D.

6 If Yes, provide legal aid reference number(s)

1 Which of the following factors may cause the assisted person to be deprived of the right to a fair trial because 
of the amount of the fixed payments payable?

The number, nature and location of witnesses

The number and nature of productions

The complexity of the law (including the procedural complexity)

The assisted person, or any witnesses, may be unable to understand the proceedings because of age, 
inadequate knowledge of English, mental illness, or other mental or physical disability or otherwise.

2 In what way will your client be deprived of the right to a fair trial because of the fixed payment payable for this case?

You should explain the following points depending on the factor(s) you have selected at Question 1.

• Witnesses – provide a copy of the list of Crown witnesses together with information to show why they need to be 
precognosced (particularly where statements should be available from the police or procurator fiscal). In any multiple
accused cases, explain why statements cannot be obtained jointly. For defence witnesses, it should be made clear 
what relevance their evidence may have to the case. 

• Productions – provide a copy of the list of Crown productions, indicating clearly their relevance to the case and the 
level of work required to properly deal with them.

• Unable to understand proceedings – the anticipated difficulties arising should be made clear, as well as how these 
can potentially impact on the conduct of this case.

• Complexity – provide a full explanation of this case’s exact complexities, and how these will impact on its conduct.

answer space continued.../
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CRIM/EXCEPTIONAL

SECTION D (CONTINUED) APPLICATION FOR EXCEPTIONAL STATUS – THE CASE

3 Provide details and a breakdown of the additional costs you anticipate will be incurred in this case.

All relevant boxes must be completed.

Solicitor fee
Insert appropriate block fee 
or number of hours @ Hourly charge

@ =

Counsel fee

=

Unqualified fee
Insert appropriate block fee 
or number of hours @ Hourly charge

@ =

Travel
The number of hours @ Hourly charge

@ =

Travel fares or mileage costs
Mode of transport Car mileage (if applicable)

=

Outlays – please specify:

=

Other – please specify:

=

Total = .£

.£

.£

.£

.£.£

.£.£

.£

.£.£

Page 3

answer text continued.../
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CRIM/EXCEPTIONAL

Page 4

SECTION D (CONTINUED) APPLICATION FOR EXCEPTIONAL STATUS – THE CASE

SECTION E DECLARATION BY THE SOLICITOR

SECTION F ATTACHMENTS

I certify:
• to the best of my knowledge and belief that the information given is correct.
• I consent to the disclosure of this application, associated documentation and client case, file for quality assurance

including peer review, at any stage during or after the proceedings.

Solicitor’s signature

What documents are you attaching with this application?

Copy of complaint attached

Copy of disclosable summary attached

Copy of list of Crown witnesses – if appropriate attached

Copy of list of Crown productions – if appropriate attached

Any other supporting documentation – please specify below: attached

Date
DAY MONTH YEAR

4 Please state any further information or factors which the Board should take into account.

SLA-035 Summary Criminal Exceptional App P6 AW.qxd  9/6/08  14:01  Page 4
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CRIMINAL LEGAL ASSISTANCE 
ACCOUNT SYNOPSIS 

 
BAR CODE 

 

 
 
Use this form for accounts in criminal matters only 

 

CRIM/ACCTS 
 

 
All questions must be completed for your form to be processed. Use our guidance to help complete this form – available on 
www.slab.org.uk 

 
pre populated solicitor name 
pre populated firm name 
pre populated firm address 
 

Name and address of organisation submitting account, if different from
firm shown: 
 
 
 

 
Section A – Registration details In all cases complete Sections A to D 
Type of assistance (Claim under one type of assistance only, except where an exceptional police station visit or an 
excluded proceeding, chargeable in addition to a fixed payment, is claimed) 
Advice and assistance (Please attach a detailed account to this form) 
Advice and assistance  Exceptional police station visit  (Claim under Section E) 
Initial limit of authorised expenditure £35  £90  Final authorised expenditure £  
Client’s contribution £  Commencement date pre populated 
Assistance by way of representation (ABWOR)  
Criminal legal aid  
Criminal summary proceedings   Solemn reduced to summary  Exceptional case  Excluded proceedings  
Type of claim (mark one box only) 
Certificate transferred to another solicitor (TRS)  Final account (case concluded) (MPS)  
No claim (NIL) (narrative required)  Application under regulation 16(3) of the A&A(Scotland) regulations 

1996(MPS) 
 

 
Section B – Solicitor and firm details  

Solicitor’s code number pre populated  Firm’s code number  pre populated  Branch code   
Your internal reference pre populated 
 
Section C – Client and co-accused details  
If you acted for more than one legally-aided accused in this case, give details below. If fixed payment, include the percentage of the 
appropriate fixed payment being claimed in relation to each. Send us a separate account synopsis for each accused and send all 
claims together (continue on a separate sheet if necessary). 

Client’s criminal legal assistance reference number  Client’s name  % of 
payment 

 Applicant’s legal aid reference pre-populated  Client’s name pre-populated     
Co-accused(s) criminal legal assistance reference number(s)  Co-accused name(s)   
                
                
 

Subject matter pre populated from system – subject matter for A&A (if case categories display all instead) or all charges for 
ABWOR/summary must be displayed 

Effective date of legal aid pre populated  Court type pre populated  Court location pre populated  
Client’s personal identifier pre populated  Client’s date of birth pre populated  
Client’s address pre populated 
  
PF reference number pre populated  Police reference number pre populated  

 
The Procurator Fiscal’s reference number or police reference number must be completed where complaint has been served or direct 
measure issued, where not completed by the Board. 

 
Section D – Details of account 
Advocates’ and solicitor advocates’ fees 
Counsel’s fee notes must be attached to enable payment to be considered. Fees for solicitor advocates will only be considered for 
related proceedings in the High Court eg bail appeal and devolution minutes.  
 Total number of fee notes attached Advocate  Solicitor advocate  
 
Solicitor’s account - Breakdown 
TO BE COMPLETED BY SOLICITOR FOR BOARD USE ONLY 
Amounts claimed Amounts paid  With VAT No VAT 
Fees (excl. VAT)  Fees (excl. VAT)   
Court dues (if applicable)  Court dues (if applicable)   
Travel (excl. VAT)  Travel   
Expert outlays (incl. VAT)  Expert outlays (incl. VAT)   
Other outlays (incl. VAT)  Other outlays (incl. VAT)   
Counsel (incl. VAT)   Counsel (incl. VAT)    
TOTAL 
 

 TOTAL   

 
If lodging an advice and assistance account  Go to Section F 

 
Payment authorised ...................................................................... Date .................................................. (Board use only) 
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Section E – Exceptional police station visit (only claim if visit lasts more than two hours) 
Location of starting point  Police station name  
Time of departure Return time   
Total time engaged   Date of visit  
Please explain the circumstances behind why the visit took longer than two hours 
 
 
 

                                                                                                                                         Total Claim   £ 
 
Section F – Vouching of financial circumstances (A&A and ABWOR) 
Did you see documentary evidence of income and capital at the time of the application, or at the time of any 
increase request, and confirm this on the application\increase form? 

No   Yes   

If no, have you now seen documentary evidence of the applicant’s: 
income No   Yes   
capital No   Yes   

If Yes, please provide details of the evidence you have seen, which satisfied you that the applicant was financially eligible during the 7 
day period up to and including the date of application.  
If No, explain what reasonable steps you have taken to confirm that the client was eligible to receive advice and assistance/ABWOR if no 
evidence of income or capital has been seen. If the Board is not satisfied on this aspect, we may not pay your account 
 
 
 

 
Refer to our guidance for financial eligibility evidence. If lodging an advice and assistance account  Now go to Section S 

 
Section G – Interests of Justice test – endorsement of decision (ABWOR only) 
Have you received intimation that the Board does not consider this to be an appropriate grant of ABWOR? Yes  No  
If Yes, please explain why you consider it was in the interests of justice to provide ABWOR in this case. 
 
 
 

 
Refer to our guidance on application of the ABWOR test. 

 
Section H – Questions regarding the complaint in this case  
Has the applicant at any time been served with any other complaint arising from the same incident, or have 
any of the charges in the complaint in this case ever formed part of any other complaint(s), whether 
deserted and re-raised or subsequently raised? 

Yes       No   

PF Number 
          
Criminal legal assistance reference number(s) 
          

If Yes, and legal aid has been granted or an application is 
pending, or ABWOR has been provided, please provide details 
including the Procurator Fiscal’s reference number and criminal 
legal assistance reference number(s).  

          
 
 
 
Have you lodged or do you intend to lodge an account in connection with the other complaint(s) Yes       No   
Have you given advice or provided representation in connection with proceedings under Section 27(1)(a) or 
28 of the 1995 Act arising from a failure to appear in relation to this case? 

Yes       No   

          If Yes, provide details of the criminal legal assistance reference 
number(s) of the advice and assistance, ABWOR and/or criminal 
case(s).            

 
Please tick to indicate in which court the proceedings were set down* to proceed 
(Glasgow only). 

Stipendiary     
    

JP Court   

*The fee depends on the court in which the case was set down to proceed. The fees appropriate to that court type should be claimed 
regardless of the court in which the case is initially called or in which final disposal took place.   
 

 
If this claim is for 
   

• exceptional case and excluded proceedings  Go to Section I 
• a fixed payment (Criminal legal aid or ABWOR)  Go to Section J 
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Section I – Exceptional case and excluded proceedings – chargeable on a detailed basis  
Please attach a detailed account for all work, including outlays, undertaken or incurred on behalf of the client. All travel should be 
apportioned in accordance with Board guidance. Please detail all clients seen (including private clients), dates and locations in the 
account. Do not complete Section P (Outlays). 
Exceptional case 
The case has been granted exceptional case status in terms of regulation 4A of the Criminal Legal Aid (Fixed Payments) (Scotland) 
Regulations 1999 

 

Excluded proceedings 
Solemn reduced to summary  
Proceedings under section 22(1)(a) (identification parade)  
Proceedings under section 22(1)(c) (assisted person in custody or liberated by police on undertaking to appear)  
Proceedings under section 22(1)(da)  (plea of insanity in bar of trial)  
Proceedings under section 22(1)(db)  (examination of facts)  
Regulation 15 (special urgency)  
Any reference in connection with proceedings under article 234 of the EEC Treaty   
Any reference on a devolution issue  
Extradition proceedings  
Proceedings under section 5 of the International Criminal Court Act 2001  
Proceedings by virtue of section 22(1)(dd) (solicitor appointed by court for person accused of sexual offence)  
Other (please provide details below)  
 
 

 
No other payment can be made out of the Fund where a fixed payment has been prescribed. If you receive any fixed payment for 
this case, we will reassess the total sum due. If we overpay you, you will be liable to refund the overpayment. Go to Section Q 

Proceedings in an appeal to the High Court under section 174 of the 1995 Act  

 
Please attach a detailed account (only for work in the High Court)  Go to Section J   

 
Section J – Fixed Payment (claim under one of the 6 sub-sections only) 
Case disposal fee   Go to part A ABWOR fixed payment  Go to part B 
Core fixed payment   Go to part C 27(1)(b) fixed payment  Go to part D 
23(1)(b) fixed payment  Go to part E Drug court initial payment  Go to part F 

Claim if certificate not transferred. 
Fee will be adjusted if a transfer has 
been authorised.    

 

JP Court Stipendiary/Sheriff 
A - CASE DISPOSAL FEE (includes 2 deferred sentences)     
1 Case disposal fee for case not proceeding beyond first 30 minutes of trial. N/A   £515  
2 Case disposal fee where complaint under section 27(1)(b) N/A   £257.50  
B – ABWOR FIXED PAYMENT (includes 2 deferred sentences)   
1 ABWOR fixed payment (JP Court)  £150  N/A   
C - CORE FIXED PAYMENT (includes 2 deferred sentences)   
1 Core fixed payment  £315  £515  
2 Core fixed payment where work done under sections 22(1)(d) or 24(7) £290  £490  
3 All work done under sections 22(1)(d) or 24(7)  £25  £25  
4 Proceedings in rural court (Schedule 2)  N/A   £50  
5 Client under 21 and remanded in custody (at or subsequent to the first calling of the 

case).  
£100  £100  

D - 27(1)(B) FIXED PAYMENT (includes 2 deferred sentences) 
1 Core fixed payment where complaint under section 27(1)(b) £157.50  £257.50  
2 Proceedings in rural court (Schedule 2) N/A  £50  
3 Client under 21 and remanded in custody (at or subsequent to the first calling of the 

case.) 
£100  £100  

E - 23(1)(B) FIXED PAYMENT 
1 All work done in connection with a complaint under section 23(1)(b) of the Act  £25  £50  
 Please advise date of appearance at first diet   
F - DRUG COURT INITIAL PAYMENT* 
1 All work done under section 22 (1)(c) of the Act up to and including the first appearance 

of the assisted person before a court designated as a drug court  
N/A   £100  

2 Client under 21 and remanded in custody at or subsequent to the first calling of the 
case 

N/A  £100  

 
* In a drug court case, now go to Section O (Drug Court – further appearances) 
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Section K – Further fixed payments  
Was this case conjoined with another case(s) in proceeding to trial? Yes      No   

          If Yes, provide details of the criminal legal assistance reference 
number(s) of the other case(s).           
* Chargeable under 
Criminal legal aid and 
ABWOR 

Date(s) Solicitor 
Attending 

Solicitor’s 
Code  

Start/ Finish Time 
Engaged 

No of 
days  

Claim (£) 
JP Court 

Claim (£) 
Stip/ 
Sheriff  

Conducting a trial or 
proof in mitigation for 
the first day (after the 
first 30 minutes) * 

    
to  

  50    100    

Second day    to   50    200    
Third and subsequent 
days (JP- £100 per day, 
STIP/SH £400 per day) 

 
 

   
to 

         

Adjourned trial diet 
where evidence expected 
to be led (JP - £50 per 
day, STIP/SH £100 per 
day)  

    
to 

      

Adjourned trial diet 
where no evidence 
expected to be led 
(notional diet)(JP - £25 
per day, STIP/SH £50 
per day)  

    
to 

      

Representation in court 
at a continued diet 
following a victim 
statement having been 
laid * 

    
to 

  N/A 50  

Conducting a proof of a 
victim statement where 
there has been no trial 
or proof in mitigation for 
the first day (after the 
first 30 minutes), and 
thereafter per day 
(STIP/SH £200 per day)* 

    
to 

  N/A  

Conducting a proof of a 
victim statement at a 
continued diet following 
a concluded trial or proof 
in mitigation (STIP/SH 
£200 per day)* 

    
to 

  N/A  

Fees for work 
chargeable only under 
ABWOR 

        

Special reasons 
proof/hearing on 
exceptional hardship 

   to   150  150  

Back duty proof +    to   50  50  
TOTAL  
 

        

 
+ This fee is not chargeable in addition to the fee for a special reasons proof/hearing on exceptional hardship. 

 
Section L - Bail appeal under sections 32/201(4) or application for bail subject to a movement restriction order under 
section 24A of the Criminal Procedure (Scotland) Act 1995.   
Date Bail appeal 

under section 
32 / 201(4)  

Application for 
bail review 
under section 
24A  

If more than one bail appeal in connection with this case on the same day, 
please explain why.  

 £50  £50   
 £50  £50   
 £50  £50   
Subtotal    
Total  

 
All work in connection with a bail appeal is included within the case disposal fee. 
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Section M – Deferred sentence (excluding warrant hearings which are included within the core payments)   
Date Deferred sentence - 

£50 (STIP/SH) each, 
£25 (JP) each for 
third and 
subsequent hearing 

If more than one deferred sentence in connection with this 
case on the same day, please explain why. 

Supplementary 
fee (£25 
chargeable only 
once where social 
enquiry report 
dealt with) 

 No fee   
 No fee   
     
     
Total     
Date of next deferred sentence if case not concluded (sentence must be deferred for more than 3 months 
before we can consider payment of your claim). 

 

 
Section N – Community supervision order hearing or, otherwise, appearance before youth court/domestic abuse court.  
Date Hearing £50 

(STIP/SH) each, £25 
(JP) each for third 
and subsequent 
hearing 
 

If more than one hearing in connection with this case on the same day, please 
explain why. 

   
   
    
    
Total    

 
The fee covers all work in connection with an appearance on behalf of the assisted person. 

 
Section O – Drug court (Glasgow, Kirkcaldy and Dunfermline) - further appearances  
Date of appearance Claim rate - £50 each If more than one complaint is being dealt with, then please provide details of 

all legal assistance reference numbers.  
   
   
   
   
Total   

 
The fee covers all work in connection with an appearance on behalf of the assisted person. 

 
Section P - OUTLAYS (all outlays must be accompanied by vouchers and/or sanction authorisation where appropriate)  
Travel incl. solicitor’s 
hotel bills etc  

Date incurred Mileage  Destination Value (excl. VAT) 

     
     
     
     

 Total travel expenses  
 

 
All travel should be apportioned in accordance with Board guidance. Please detail all clients seen (including private clients), 
dates and locations. Use a separate sheet if necessary. 

 
Name of expert Date incurred Type of expert  Value (incl. VAT) 
    
    
    
    

 Total expert’s fees  
 

 
Other outlays – name of 
person or firm 

Date incurred  Description eg type of report, witness expenses etc  Value (incl. VAT)  

    
    
    
    
    
    

 Total other outlays  
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Section Q – Proceeds of crime  
1 What was the outcome of the confiscation order or similar procedures under the 1995 and 2002 Acts? 

 
 
 
 

2 Did the applicant keep any property claimed by the Crown, or was the applicant successful in obtaining the 
return of any property, including any rights under a settlement? 

Yes  No  

If Yes, what was the basis of the claim, and what is the nature and value of the property (including money)? 
 
 
 
 

 

 Total £ 
Is there still the possibility of either expenses being recovered or further recovery or preservation of 
property? 

Yes  No  3 

If Yes, please provide details. 
 
 
 
 
 
Is the property, or any part of it, subject to an exemption by virtue of regulation 16(2)?  Yes  No  4 
If Yes, which exemption applies? 
 
 
 

 
Section R –Report on Proceedings 
This information is required by the Board for use in monitoring compliance by firms and solicitors with the Code of Practice in 
relation to criminal legal assistance (Legal Aid (Scotland) Act 1986, sections 25C and 35A). It will also be of use in monitoring the 
effect of the summary justice and legal aid reforms and help inform reviews. 
Were any diets adjourned due to incomplete, or lack of disclosure of Crown evidence? Yes  No  
Did the applicant appear from custody? Yes  No  
Were any witnesses sworn? Yes  No  
Was any evidence led at trial? Yes  No  
Was a warrant issued? (Complete only if submitting account before case concluded) Yes    Date  
Sentence/disposal e.g. fine, community service or prison sentence  
Date of conclusion of proceedings Date 
 
Please indicate, by a tick in the appropriate box (or boxes), one tick for each charge, the way in which each charge concluded, with the result indicated 
(by the row) and at the stage shown (by the column).  To assist, multiple counts of the same charge, each of which concluded at the same stage with 
the same result can be indicated with a single tick in the appropriate box. We do not need to know the number or nature of the charges. This 
information will allow us to identify not only the date and nature of the disposal, but also circumstances where there are different stages of disposal 
within the case. 
 

Stage charge concluded at: 
Charge 

Outcome Summary Pleading Diet 
Appearance 

after Warrant 
Intermediate 

Diet 
Before start of 

trial 
After start of 

trial 

Not Guilty Plea Accepted      
Plead Guilty      

Plead Guilty Under 
Deletion      

Plead Guilty Lesser 
Charge      

Found Guilty  
Found Guilty Under 

Deletion  
Found Guilty Lesser 

Charge  
Found Not Proven  
Found Not Guilty   
Charge Deserted      

F
in

a
l 
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a
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Non Appearance      
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Section S – SOLICITOR’S DECLARATION (MUST BE COMPLETED BY THE SOLICITOR BEFORE A CLAIM CAN BE 
CONSIDERED) 
I certify that: 

• to the best of my knowledge and belief the items charged in this claim are accurate and represent a true and complete 
record of all work done 

• all work was carried out in accordance with the Code of Practice in relation to criminal legal assistance 
• all work carried out was by the solicitor unless otherwise stated in the account and that the person carrying out the work 

was not engaged in any other business at the time and place except as apportioned therein 
• I have retained a copy of this claim 
• I consent to the disclosure of this claim, associated documentation and client case file for quality assurance purposes, 

including peer review, at any stage during or after the proceedings 
• I am satisfied that the applicant was eligible to receive advice and assistance and/or ABWOR 
• apart from the circumstances where the cost of an exceptional police station visit is chargeable, I have not lodged any other 

claim in connection with this matter 
• the extent of advice or representation provided to the client by me or, to the best of my knowledge, by another solicitor in 

connection with this matter is as follows (please provide the reference number(s) where appropriate) 
Type of assistance Criminal legal assistance reference number(s) 
Advice and assistance Yes  No            
ABWOR Yes  No            
Summary criminal legal aid Yes  No            
Solemn criminal legal aid Yes  No            
Regulation 15 (special 
urgency) 

Yes  No            

Section 23(1)(b) Yes  No            
• I hereby irrevocably authorise and instruct the Scottish Legal Aid Board to deduct from any future sums due to me any 

sums overpaid in connection with a grant of advice and assistance/ABWOR/legal aid and, in particular, as a result of the 
Board approving any change of solicitor 

 
 
DATE ................................................  Solicitor: .....................................................................................................  
 
Section T - Documentation to help assessment  
Please tick below the items that have been enclosed and are relevant in support of this claim. It will help us deal with your account 
more quickly if all relevant documents are enclosed.  
 

Summary of evidence  All legal aid certificates and transfer 
forms  

 Complaint   

Witnesses’ schedule of expenses  Vouchers for all outlays  Precognitions  
Increase in expenditure requests, even if 
refused  

 All counsel/solicitor-advocate fees  Detailed account   

 
Refer to our guidance on what should accompany this claim. 
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CRIMINAL ABWOR ACCOUNT 
SYNOPSIS 

 
BAR CODE 

 

 
 
Use this form for ABWOR chargeable on a detailed basis 
(except excluded proceedings) 

 

CRIM/ACCTS/AB 
 

 
All questions must be completed for your form to be processed. Use our guidance to help complete this form – available on 
www.slab.org.uk 
 

 
 
pre populated solicitor name 
pre populated firm name 
pre populated firm address 
 

Name and address of organisation submitting account, if different from
firm shown: 
 
 
 

 
Section A – Registration details In all cases complete Sections A to C 
Type of assistance 
Initial limit of authorised expenditure £35  £90  £165  Final authorised expenditure £  
Client’s contribution £  Commencement date pre populated 
Assistance by way of representation (ABWOR)  
Type of claim (mark one box only) 
Final account (case concluded) (MPS)  No claim (NIL) (narrative required)  
Application under regulation 16(3) of the A&A(Scotland) regulations 1996(MPS)                          
 
Section B – Solicitor and firm details  

Solicitor’s code number pre populated  Firm’s code number  pre populated  Branch code   
Your internal reference pre populated 
 
 

Client’s reference number  Client’s name 
 Applicant’s legal aid reference pre-populated  Client’s name pre-populated 
 

Subject matter pre populated from system – ABWOR charges must be displayed 
Effective date of legal aid pre populated  Court type pre populated  Court location pre populated  
Client’s personal identifier pre populated  Client’s date of birth pre populated  
Client’s address pre populated 
  
PF reference number pre populated  Police reference number pre populated  

 
The Procurator Fiscal’s reference number or police reference number must be completed where complaint has been served or direct 
measure issued, where not completed by the Board. 

 
Section C – Details of account 
Advocates’ and solicitor advocates’ fees 
Counsel’s fee notes must be attached to enable payment to be considered. Fees for solicitor advocates will only be considered for 
related proceedings in the High Court eg DTTO.  
 Total number of fee notes attached Advocate  Solicitor advocate  
 
Solicitor’s account - Breakdown 
TO BE COMPLETED BY SOLICITOR FOR BOARD USE ONLY 
Amounts claimed Amounts paid  With VAT No VAT 
Fees (excl. VAT)  Fees (excl. VAT)   
Court dues (if applicable)  Court dues (if applicable)   
Travel (excl. VAT)  Travel   
Expert outlays (incl. VAT)  Expert outlays (incl. VAT)   
Other outlays (incl. VAT)  Other outlays (incl. VAT)   
Counsel (incl. VAT)   Counsel (incl. VAT)    
TOTAL 
 

 TOTAL   

 
 
 
Payment authorised ...................................................................... Date .................................................. (Board use only) 
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Section D – Vouching of financial circumstances  
Did you see documentary evidence of income and capital at the time of the application or at the time of any 
increase request, and confirm this on the application\increase form? 

No   Yes   

If no, have you now seen documentary evidence of the applicant’s: 
income No   Yes   
capital No   Yes   

If Yes, please provide details of the evidence you have seen, which satisfied you that the applicant was financially eligible during the 7 
day period up to and including the date of application.  
If No, explain what reasonable steps you have taken to confirm that the client was eligible to receive advice and assistance/ABWOR if no 
evidence of income or capital has been seen. If the Board is not satisfied on this aspect, we may not pay your account 
 
 
 

 
Refer to our guidance for financial eligibility evidence and on the application of the ABWOR test. 

 
Section E – Assistance by way of representation – please tick as appropriate  
1 Proceedings in a Parole Board Case Yes        
2 Removal of Disqualification * Yes        
3 Return of sound equipment  Yes        
4 Warrant for further detention (or extension) under the Terrorism Act 2000 Yes        
5 Variation/termination of a football banning order Yes        
6 Progress review of a probation order Yes        
7 Breach of a probation order Yes        
8 Conviction of probationer following offence during probation period Yes        
9 Breach of a community service order Yes        
10 Amendment/revocation of a community service order Yes        
11 Breach of a supervised attendance order Yes        
12 Amendment/revocation of a supervised attendance order Yes        
13 Revocation/variation of a non-harassment order Yes        
14 Variation/revocation/breach of restriction of liberty order Yes        
15 Variation/revocation/review/breach of requirement of a DTTO Yes        
16 Obstructive witness order under sections 90B-90E Yes        
17 Proceeds of Crime (Scotland) Act 1995 and Proceeds of Crime Act 2002 * Yes        

Other category (please provide details below) Yes        18 
 
 

 
* You must have obtained our approval before giving ABWOR for proceedings marked with an asterisk.  
 

  
Section F – Proceeds of crime  
1 What was the outcome of the confiscation order or similar procedures under the 1995 and 2002 Acts? 

 
 
 
 

2 Did the applicant keep any property claimed by the Crown, or was the applicant successful in obtaining the 
return of any property, including any rights under a settlement? 

Yes  No  

If Yes, what was the basis of the claim, and what is the nature and value of the property (including money)? 
 
 
 
 

 

 Total £ 
Is there still the possibility of either expenses being recovered or further recovery or preservation of 
property? 

Yes  No  3 

If Yes, please provide details. 
 
 
 
 
 
Is the property, or any part of it, subject to an exemption by virtue of regulation 16(2)?  Yes  No  4 
If Yes, which exemption applies? 
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Section G –Report on Proceedings 
This information is required by the Board for use in monitoring compliance by firms and solicitors with the Code of Practice in 
relation to criminal legal assistance (Legal Aid (Scotland) Act 1986, sections 25C and 35A). It will also be of use in monitoring the 
effect of the summary justice and legal aid reforms and help inform reviews. 
 

Please state total number of hearings   
Did case proceed to a proof? Yes  No  
Sentence/disposal e.g. fine, community service or prison sentence  

 
Section H – SOLICITOR’S DECLARATION (MUST BE COMPLETED BY THE SOLICITOR BEFORE A CLAIM CAN BE 
CONSIDERED) 
I certify that: 

• to the best of my knowledge and belief the items charged in this claim are accurate and represent a true and complete 
record of all work done 

• all work was carried out in accordance with the Code of Practice in relation to criminal legal assistance 
• all work carried out was by the solicitor unless otherwise stated in the account and that the person carrying out the work 

was not engaged in any other business at the time and place except as apportioned therein 
• I have retained a copy of this claim 
• I consent to the disclosure of this claim, associated documentation and client case file for quality assurance purposes 

including peer review, at any stage during or after the proceedings 
• I am satisfied that the applicant was eligible to receive ABWOR 
• apart from the circumstances where the cost of an exceptional police station visit is chargeable, I have not lodged any other 

claim in connection with this matter 
• I hereby irrevocably authorise and instruct the Scottish Legal Aid Board to deduct from any future sums due to me any 

sums overpaid in connection with the grant of ABWOR and, in particular, as a result of the Board approving any change of 
solicitor 

 
 
DATE ................................................  Solicitor: .....................................................................................................  
 
Section I - Documentation to help assessment  
Please tick below the items that have been enclosed and are relevant in support of this claim. It will help us deal with your account 
more quickly if all relevant documents are enclosed.  
 

Precognitions   Vouchers for all outlays   Applications under 
regulation 16(3) 

 

Increase in expenditure requests, even 
if refused  

 All counsel’s fee notes (where 
appropriate) 

   

 
Refer to our guidance on what should accompany this claim. 
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Criminal advice and assistance/ABWOR –  
Legal Aid Online client mandate form 

AA/CRIM/LAO 

Issued 
06/08 

Use this form where you are making a criminal advice and assistance/ABWOR application using Legal Aid Online, and are seeing a 
repeat client or a new client out of the office where their circumstances are straightforward, such as they receive passport benefits.  
In other situations, you should use the printed application form to ensure you collect all the required information. Remember that 
you are responsible for completing the application form and should ensure all information required is provided. 

 

SECTION A - KEY DETAILS 

Solicitor’s name   

Applicant’s personal identifier  If new client: National Insurance no  

Applicant’s full name  

Applicant’s date of birth  Is applicant in custody? Yes / No 

If new client: address  

Subject matter   Category codes  

If incident - dates and locations   ABWOR  Yes / No 

Summary complaint served Yes / No If Yes, court location & type  PR ref no 

Direct measure issued? Yes / No Challenged? Yes / No PF or police ref number 
 

Bank account details  no account 

Financial details - capital  nil 

Financial details - income  nil 

Contribution due General   nil or £ Standard  nil or £ 
 

SECTION B - CHECKLIST OF OTHER INFORMATION YOU MAY REQUIRE TO COLLECT 

• Applicant has any rights or facilities that might fund case? 

• Applicant previously received advice on this matter from ANY other solicitor? 

• Is applicant living with a spouse/partner?  (collect details if partner has capital / income) 

• What documentary evidence seen of income and capital? 

Add further information below or overleaf (use this space to record any additional info such as detailed above, or for any financial 
calculations) 
 
 
 
 
 
 
 
     

SECTION C -  EQUALITY – FOR NEW CLIENTS – GIVE CLIENT CARD 

Q1   Did not answer Q2 Ethnic origin  Q3: Disability  Yes  No  Did not answer 

SECTION D -  DECLARATION BY APPLICANT 

• I declare that my application will be made electronically by my solicitor and the information given in this application is, to the 
best of my knowledge and belief, correct. 

• I agree to the Scottish Legal Aid Board asking other people or bodies about this application. This could include my solicitor, my 
employer, my bank, the Department for Work and Pensions or HM Revenue and Customs. I authorise those other people or bodies 
to provide the information the Board asks for. 

• I understand that I may have to pay for my advice and assistance from any money or property that I get or keep, if my 
contribution and any expenses recovered are less than my solicitor’s charges. 

• I agree to the disclosure of this application, associated papers and my case file held by my solicitor for quality assurance 
purposes including peer review, at any stage during or after the advice and assistance. 

• If a grant of general criminal advice and assistance is upgraded to standard criminal advice and assistance, or if ABWOR is 
subsequently granted for this general criminal advice and assistance case, I understand that I may have to pay a contribution 
assessed and shown at Section A. This is instead of any contribution for general criminal advice and assistance.  

Signature of applicant/representative  Date  

 
Data Protection Act 1998 – Access to Personal Data The personal information provided by you or on your behalf will be used in accordance with the Data Protection Act 1998 and for 
the Board’s functions under the Legal Aid (Scotland) Act 1986. You have the right to make a formal request in writing to see the personal information we hold about you, to inspect it 
and to have it corrected if it is wrong. The Board may receive information about you from certain third parties (for example, some government departments and agencies), or give 
information to them.  However, we will not pass on information about you unless the law allows us to do so. 

Signature of solicitor   Date  
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SECTION E -  ABWOR (ASSISTANCE BY WAY OF REPRESETNATION) 

If this application is for ABWOR where it is: 
• granted by the appointed solicitor in a custody case go to Question 1. 
• granted by the solicitor where an interests of justice test is applied go to Question 4. 
• granted for other types of case where no interests of justice test is applied go to Question 13. 
• granted subject to the Board’s approval in the case categories: removal of a disqualification from driving, or proceeds 
   of crime go to Question 15. 
 
APPOINTED SOLICITOR (“Appointed solicitor” is a solicitor with whom the person appearing in answer to the complaint) 
1  
 

Were you instructed directly by the applicant?  Y/N 
N – ABWOR cannot be granted 

3 Please describe the nature of the solicitor/client relationship 
with the applicant (other than that relating solely to this 
appearance). 

 
 
 

3 Having taken instructions, were you able to act immediately, in 
person or through the services of another solicitor, at the 
pleading diet? 

Y/N 
N – ABWOR cannot be granted 

 
INTEREST OF JUSTICE TEST APPLIED 
Where the ABWOR merits tests have been incorrectly or inappropriately applied, we may not pay your account. 
 In determining if it is in the interests of justice to make ABWOR available, you must take into account factors specified in 
regulation 7 of the Advice and Assistance (Assistance by Way of Representation) (Scotland) Regulations 2003, as amended. These 
statutory factors are shown below. If you believe that any of the statutory factors at Questions 9, 10 and 11 apply, please give a 
relevant explanation against that factor. You should answer these questions with reference to the disclosable summary of 
evidence. You need to tell us which aspects of the disclosable summary of evidence support the factors which you feel are present 
in the case – for example, aspects relating to the description of the locus, the description of events, any police interviews or 
medical evidence, caution and charge replies which may be appropriate. You may wish to send us a copy of the disclosable 
summary of evidence to assist in that process. 
4 Is the disclosable summary of evidence attached?  Y/N 5  Have you taken or are you 

taking a preliminary plea? 
Y/N 
N go to Question 7. 

6 If Yes, state the basis of the preliminary plea. �  plea to relevancy  

�  plea to competency 

�  plea in bar of trial  

�  other/outcome if known-specify: 
7 Have you tendered a guilty plea or continued without plea? � Tendered a guilty plea go to Question 9  

� Continued without plea 
If the plea is not guilty, you should apply for 
summary criminal legal aid on form CRIM/SUMMARY. 

8 If the case was continued without plea, why was this? �  negotiation  

�  investigation  

�  Crown motion production of documentation 

�  other – please specify: 
9 Is it LIKELY that if the offence is proved, that the court would impose 

a sentence which would deprive the applicant of their liberty or lead 
to the loss of their livelihood? Please cross all boxes that apply. 

�  Yes – loss of liberty 

�  Yes – loss of livelihood  

�  No go to Question 10. 
 If Yes, please explain why such a sentence is likely in this case.  

Tell us which aspects of the disclosable summary of evidence are 
relevant to this factor or, where the summary is not enclosed, 
provide details of the relevant information contained in the 
summary. 
You should refer to the nature and circumstances of the offence(s). If 
appropriate, include details of the estimated value of any goods 
stolen, property damaged, injuries suffered etc, and any relevant 
previous convictions. 
Also attach any supporting documentation such as a schedule of 
previous convictions or if appropriate, a copy of driving 
licence or a copy of letter from employer where loss of livelihood is 
possible. 

 

10 Does the determination of the case involve consideration of a 
substantial question of law, or issues of a complex or difficult nature? 
Please cross all boxes that apply. 

�  Yes – substantial question of law  

�  Yes – complex or difficult nature  

�  No go to Question 11. 
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 If Yes, please explain what these are. Tell us which aspects of the 
disclosable summary of evidence are relevant to this factor 
or, where the summary is not enclosed, provide details of the 
relevant information contained in the summary. 
For example, any relevant case law etc. 

 

11 11 Will the applicant be unable to understand the proceedings or to 
state their own case because of their age, inadequate knowledge of 
English, mental illness, other mental or physical disability or 
otherwise? 
Please refer to our guidance in the Criminal Legal Assistance 
Handbook for further information on applying the test to, for 
example, inadequate knowledge of English. Please cross all boxes 
that apply. 

�  Yes – age Yes – inadequate English  

�  Yes – mental illness 

�  Yes – other mental or physical disability  

�  Yes – other incapacity  

�  No go to Question 12. 
 If Yes, please give details of the reason and explain why. Tell us 

which aspects of the disclosable summary of evidence are 
relevant to this factor or, where the summary is not enclosed, provide 
details of the relevant information contained in the summary. 
For example, if you consider the applicant’s physical or mental 
health is a factor, you should detail any medical assistance 
or support they receive. You should also show how this affects their 
abilities to follow proceedings, provide instructions etc. 
The particular effects of any addiction should be shown. You should 
also state any difficulties you have in getting 
instructions from the applicant. 

 

12 Please explain any other interest of justice factors or additional 
information and why you took them into account. Please state which 
aspects of the disclosable summary of evidence are relevant to this 
factor or, where the summary is not enclosed, provide details of the 
relevant information contained in the summary. 

 

 
OTHER CASES 
13 What category of case has ABWOR been granted for under regulation 3 or 4 of the Advice and Assistance (Assistance by Way of 

Representation)(Scotland) Regulations 2003, as amended, where no interests of justice test is applied? 

� Proceedings in Parole Board cases  � Progress review of a probation order 

� Return of sound equipment  � Breach of a probation order  

� Warrant for further detention or extension under the Terrorism 
Act 2000 

� Conviction of probationer following offence during 
probation period 

� Obstructive witness order under sections 90B-90E  � Breach of a community service order  
 

� Variation/termination of a football banning order � Amendment/revocation of a community service order 

� Revocation/variation of a non-harassment order  � Breach of a supervised attendance order 

� Variation/revocation/breach of a restriction of liberty order � Amendment/revocation of a supervised attendance or 

� Variation/revocation/review/breach of requirement of a DTTO 
Other categories not listed above – refer to Board guidance: 
 
 

14 Where appropriate, in which court was the ABWOR provided? � JP court  

� Stipendiary magistrate’s court  

� Sheriff court  

� High Court 
 
BOARD APPROVAL SOUGHT 
15 Where you are requesting prior Board approval, what is the case category? 

You should refer to regulation 5 of the ABWOR regulations for more information on the 
procedures covered by ABWOR. Remember that certain proceedings, including those relating to 
a restraining order, civil recovery and forfeiture, calling before a sheriff exercising civil 
jurisdiction or the Court of Session, are civil matters, for which civil legal aid, not ABWOR, is 
available. 

�  Removal of a 
disqualification from driving  

�  Proceeds of crime 

16 Please explain why you wish us to approve the grant of ABWOR.  
You should address the criteria to be considered as set 
out in our guidance in the Criminal Legal Assistance Handbook, available on our website at 
www.slab.org.uk You need our approval BEFORE proceeding to provide ABWOR. 
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