
AA/APP/CIV

AA/INC/CIV

5/2007

5/2007

50

50

LA0B18

LA0B19

11/2005

11/2005

11/2005

11/2005

11/2005

11/2005

11/2005

11/2005

11/2005

11/2005

11/2005

11/2005

11/2005

11/2005

5

5

5

5

5

5

5

5

5

5

5

5

5

5

LA00B5

LA0B17

LA00B2

LA00B3

LA0B14

LA00B7

LA0B10

LA0B11

LAO0B9

LA0B13

LA0B12

LA00B6

LA00B1

LA0B1A

Application for civil advice and assistance/ABWOR

Application for increase in authorised expenditure 
– civil advice and assistance/ABWOR

CIV/SOL

CIV/STAT

CIV/SU2

CIV/SU4

CIV/SU/MAN

CIV/REP

CIV/CONC

CIV/SANCTION

CIV/AMEND

CIV/TRANSFER

CIV/CEASE

CIV/FIN/1

CIV/FIN/2

CIV/FIN/3

Solicitor’s application form

Statutory statement (memorandum)

Special urgency – notification 

Special urgency – request 

Special urgency mandate (pro-forma calculation sheet)

Reporting form

Conclusion of proceedings reporting form

Civil application for sanction by solicitor

Civil application for amendment or extension by solicitor

Civil request for transfer of agency

Civil notification of solicitor ceasing to act

Financial eligibility form 1 

Financial eligibility form 2 

Earnings statement by applicant’s employer – use with form 2

Advice and assistance

Form code Description Date of issue
Number of 
forms per pack

Number of 
packs requested Printer code

Civil legal assistance application forms

Legal aid materials
available to solicitors
USE THIS FORM TO PLACE YOUR ORDER FOR LEGAL AID FORMS AND LEAFLETS FROM THE BOARD’S PRINTERS, STEWARTSISSUED 06/08

GEN/ORD

Civil legal aid – please note you may only request 1 pack of each civil form per order

Guidance leaflet for civil legal aid applicants

Please complete your details.

Practitioner code no.

Firm/organisation name

DX/LP/Post addresS

Telephone number

For printers use: Order processed by Despatch note no. Date

Branch codeFirm code no. Order by phone, fax or mail 
to Stewarts:
•Fax 01506 460 129
•Telephone 01506 405 480
•or Mail to:
Stewarts, 1 Lister Road, 
Kirkton Campus, 
Livingston EH54 7BL. 
Note: If you fax your order,
you do not need to also mail it.

FORM ISSUED 06/08

4/2007 5 LA00B8CIV/INFO Civil legal aid – information for applicants booklet

Postcode



Form code Description Date of issue
Number of 
forms per pack

Number of 
packs requested Printer code

5/1998

No date

6/1998

6/1998

50

50

50

5

LA00A1

LA00A2

LA00A3

LA00A6

SANC/APP

AMND/APP

TRANS/APP

CEASE/APP

Application for sanction by solicitor

Application for amendment or extension by solicitor

Request for transfer of agency

Notification of solicitor ceasing to act

General – use for children’s matters only

Criminal legal assistance application forms

Advice and assistance/ABWOR

Form code Description Date of issue
Number of 
forms per pack

Number of 
packs requested Printer code

Children’s legal assistance application forms

6/2008

6/2008

50

25

LA00C8

LA00C9

AA/APP/CRIM

AA/INC/CRIM

Application for criminal advice and assistance/ABWOR

Application for a grant of criminal ABWOR or increase
in authorised expenditure for criminal advice and
assistance/ABWOR

AA/APP/CHL

AA/INC/CHL

12/2006

12/2006

10

10

LA00H3

LA00H4

Application for children’s advice and assistance

Application for increase in authorised expenditure 
– children’s advice and assistance

Advice and assistance

1/1999

12/1998

5

5

LA00H1

LA00H2

CHILD/APP

CHILD/APPL/APP

Application to court

Application to Board – appeal proceedings 

Legal aid for children

Please complete your details.

Practitioner code no.

Firm/organisation name

DX/LP/Post addresS

Telephone number

For printers use: Order processed by Despatch note no. Date

Branch codeFirm code no. Order by phone, fax or mail 
to Stewarts:
•Fax 01506 460 129
•Telephone 01506 405 480
•or Mail to:
Stewarts, 1 Lister Road, 
Kirkton Campus, 
Livingston EH54 7BL. 
Note: If you fax your order,
you do not need to also mail it.

FORM ISSUED 06/08

Postcode

Criminal legal aid

6/2008

6/2008

5/1998

5/1998

7/2004

50

10

50

10

10

LA00C10

LA00C14

LA00C1

LA00C3

LA00C5

CRIM/SUMMARY

CRIM/EXCEPTIONAL

CRIM/COURT/APP

CRIM/APPL/APP

CRIM/AUTO

Application for criminal legal aid in summary proceedings

Summary criminal exceptional payments application

Application to court – solemn proceedings

Application to Board – appeal proceedings

Intimation of automatic criminal legal aid

Criminal legal aid/ABWOR post application requests

6/2008

6/2008

6/2008

25

10

10

LA00C11

LA00C13

LA00C12

CRIM/SANCTION

CRIM/TRANSFER

CRIM/CEASE

Criminal application for sanction

Criminal request for transfer of agency

Criminal notification of solicitor ceasing to act



Form code Description Date of issue
Number of 
forms per pack

Number of 
packs requested Printer code

Account forms – all legal assistance types

Form code Description Date of issue
Number of 
forms per pack

Number of 
packs requested Printer code

Materials for use by the legal profession

4/2008

6/2008

6/2008

Each

Each

Each

LG017W

LG018D

LG019L

Keycard 

Category codes card (advice and assistance/ABWOR)

Equality card 

Solicitor information cards

No date

No date

Each

Each

SLA001

SLA002

Scottish Legal Aid window sticker – large 
(240mm wide x 272mm long) 

Scottish Legal Aid window sticker – small 
(120mm wide x 140mm long)

Legal Aid window signage – for use only by legal assistance registered solicitor firms

SLA/ROL/1

SLA/POA/1

SLA/POA/3

ACC/CIV/1

3/1995

8/1994

11/2005

1/1995

50

10

5

Pad 50

LA00R3

LA00R4

LA00A7

LA00R6

Application for reimbursement of outlays

Application for payment on account of fees 

Application for payment on account of fees

Accounts synopsis – report on completion of civil proceedings

ACC/CRIM/DUT

ACC/CRIM/1

SLA/ROL/6

No date

1/1995

7/2002

No date

50

50

50

LA00S1

LA00S4

LA00S6

50

50

50

ACC/ROAS/1 Pad 50 LA001OClaim for payment by rights of audience solicitors

Civil legal aid 

Criminal legal aid

For the use of rights of audience solicitors only

Accounts synopsis – completion of initial duties 
of duty solicitor

Accounts synopsis – report on completion of children’s 
or criminal proceedings or completion of follow up duties 
of duty solicitor 

Request for reimbursement of outlays or interim payment 
of fees under criminal legal aid (in solemn and appeals cases)
and children’s legal aid

SLA/ROL/2

SLA/ROL/5

AA/HARDSHIP/1

AA/HARDSHIP/2

No date

7/2002

5/2004

5/2004

50

50

LA00Q2

LA00Q3

10

10

LA00Q4

LA00Q5

Application for reimbursement of outlays (civil &/or A&A)

Request for reimbursement of outlays where there
is no potential for any financial recovery

Applicant hardship or distress

Solicitor’s application where payments will be delayed or difficult

Advice and assistance

Please complete your details.

Practitioner code no.

Firm/organisation name

DX/LP/Post addresS

Telephone number

For printers use: Order processed by Despatch note no. Date

Branch codeFirm code no. Order by phone, fax or mail 
to Stewarts:
•Fax 01506 460 129
•Telephone 01506 405 480
•or Mail to:
Stewarts, 1 Lister Road, 
Kirkton Campus, 
Livingston EH54 7BL. 
Note: If you fax your order,
you do not need to also mail it.

FORM ISSUED 06/08

Postcode



Code Description Date of issue
Number of 
forms per pack

Number of 
packs requested Printer code

Legal aid leaflets for the public

5/2008

5/2008

Each

20

LG025H

LGO26P

LGO21A

LGO23R

LG022J

LG024Z

Legal Aid Helpline table card with holder for info cards 
(comes with 20 cards)

Legal Aid Helpline – information cards (business card size)

Legal Aid Helpline – general – leaflet (A5 size)

Legal Aid Helpline – general – poster (A3 size)

Legal Aid Helpline – family problems – leaflet (A5 size)

Legal Aid Helpline – family problems – poster (A3 size)

Materials promoting the Legal Aid Helpline

1

2

3

4

5

4/2007

4/2008

4/2003

4/2003

4/2008

5/2008 

4/2006

Each

Each

Each

Each

Each

Each

Each

LG007Z

LG008H

LG009P

LG006R

LG010W

LG020T

LG013N

Guidance for opponents in civil legal aid cases

A guide to civil legal aid

Criminal legal assistance if you are in custody

Criminal legal assistance if you are not in custody

Civil legal aid – what you might have to pay 

Legal aid for children

Complaints and comments about the Scottish Legal Aid Board

Information booklets about legal aid

Notes
• for Civil legal aid information for applicants, see under civil legal assistance application forms
• leaflets for the public in other languages or formats are available on the Board’s website www.slab.org.uk or on request
• some other leaflets – for example Access to Information – and services such as finding a legal aid solicitor are available only on the Board’s website,

www.slab.org.uk

Please complete your details.

Practitioner code no.

Firm/organisation name

DX/LP/Post addresS

Telephone number

For printers use: Order processed by Despatch note no. Date

Branch codeFirm code no. Order by phone, fax or mail 
to Stewarts:
•Fax 01506 460 129
•Telephone 01506 405 480
•or Mail to:
Stewarts, 1 Lister Road, 
Kirkton Campus, 
Livingston EH54 7BL. 
Note: If you fax your order,
you do not need to also mail it.

FORM ISSUED 06/08

Postcode



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




