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	Trial introduction of FREE in-house printing facility by the Scottish Legal Aid Board



	

	To All Legal Aid Firms

	
	


19 November 2009
The Board regularly receive accounts for cases which have high photocopying charges. 
When an external photocopying supplier is used for large volumes, the Board is aware that the profession can find themselves carrying what is often a high cost until an account can be submitted at the conclusion of proceedings. 
In the current economic climate, to save both the profession and the tax payer money, the Board is making its own in-house printing facilities available to the profession, FREE OF CHARGE, with immediate effect on a trial basis. 
The Board intends to provide the same level of service as the external specialist copying providers commonly used.

Please consider the use of this facility and how it might reduce your costs. We appreciate that costs may be incurred in sending documentation to the Board, but it is hoped that in most cases papers could simply be sent via LP or DX. The Board will, however, consider such reasonable expenses incurred as a consequence at the final accounting stage. 
Turnaround times
Up to 50,000 sheets – 5 working days; based on the majority of unbound copies printed in black and white.  
For larger volumes or for more specialised copying, it may still be possible to meet that time-frame, but we ask that you contact us in advance of sending the documentation so that a mutually acceptable completion time can be agreed.
In circumstances where the copies are required urgently it may also be possible to provide these in a shorter timescale and, again, we would recommend that you contact us in the first instance.

A Copying Request Form (see attached) will be available on our website (www.slab.org.uk) for completion and submitting with the relevant documentation. If you would like further information, or want to make use of our copying services, please contact any of the under-noted staff who will be happy to assist. 

	Iain Baptie      (0131) 240 2059
	e-mail: baptieia@slab.org.uk

	Ross Marriott  (0131) 240 1976
	e-mail: marriottro@slab.org.uk

	Iain Shaw       (0131) 240 2087
	e-mail: shawia@slab.org.uk

	Alan Spence   (0131) 240 1921
	e-mail: spenceal@slab.org.uk
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