	[image: image1.png]&h

SCOTTISH

LEGAL
AID

BOARD




Applicant Number

(for office use)
	Scottish Legal Aid Board

44 Drumsheugh Gardens, Edinburgh EH3 7SW

Tel: 0131 226 7061

Direct recruitment line: 0131 240 2027   

Web: www.slab.org.uk
E-mail: recruitment@slab.org.uk
	


EQUAL OPPORTUNITY AND RECRUITMENT MONITORING FORM – STRICTLY CONFIDENTIAL

Guidelines for completing the equal opportunity and recruitment monitoring form

The Scottish Legal Aid Board is committed to equal opportunity in employment in principle and in practice.  No job applicant or employee will receive less favourable treatment, either directly or indirectly, on grounds of race, ethnicity, disability, gender, marital status, sexuality, age or religion.

We monitor our processes, including recruitment and reward, to ensure equal opportunity in our employment practices and to comply with legislative requirements.  This helps us identify areas of under-representation in our workforce and to assess areas where positive action is needed.  So that we can monitor the effective implementation of our policies, we ask all job applicants to complete our Equal Opportunity and Recruitment Monitoring form.  When we receive it, our Personnel Department will separate this from the main application form.  
During the recruitment process the information provided will be used for reporting statistically only and, except where the purpose is clearly explained as in Section 2, will not be referred to or made available during the selection process. Should the Board subsequently employ you the information will form part of your confidential personnel record.  The information will continue to be used for reporting statistically except where the additional purpose is clearly explained as in Section 2.

We would greatly appreciate your co-operation in completing this form as honestly and fully as you can.  We stress that any information you give will be strictly confidential.  You do not have to answer the questions but you will understand that for our monitoring policy to be wholly effective, we would hope to have a 100% response.  If you do not wish to answer any question(s) this will not affect your application in any way.

Thank you for co-operation in completing our form.

SECTION 1 

PERSONAL DETAILS

	Forename 
	     
	Surname
	     

	Preferred title 

(eg Ms, Miss)
	     
	Previous surname (for references)
	     

	Date of birth
	     

	Current age
	     


	Please tick the box that best describes your:

	Gender
	 FORMCHECKBOX 
 
	Male
	 FORMCHECKBOX 

	Female
	

	Marital status
	 FORMCHECKBOX 

	Married
	 FORMCHECKBOX 

	Not Married
	 FORMCHECKBOX 

	Other, please specify
	     


ETHNIC ORIGIN

How would you describe your ethnic origin?  

Please show which groups you most identify with, by ticking one box from box A and one box in box B.

	BOX A
	
	BOX B

	
	
	
	
	ASIAN
	
	BLACK
	
	CHINESE

	 FORMCHECKBOX 

	British or mixed British
	
	 FORMCHECKBOX 

	Bangladeshi
	 FORMCHECKBOX 

	African
	 FORMCHECKBOX 

	Any Chinese background (please specify if you wish)

	
	
	
	 FORMCHECKBOX 

	Indian
	 FORMCHECKBOX 

	Caribbean
	
	

	 FORMCHECKBOX 

	English
	
	 FORMCHECKBOX 

	Pakistani
	 FORMCHECKBOX 

	Other black background (please specify if you wish)
	
	

	 FORMCHECKBOX 

	Irish
	
	 FORMCHECKBOX 

	Other Asian background (please specify if you wish)
	
	
	
	

	 FORMCHECKBOX 

	Scottish
	
	
	
	
	
	
	

	 FORMCHECKBOX 

	Welsh
	
	
	MIXED ETHNIC BACKGROUND
	
	WHITE
	
	ANY OTHER ETHNIC BACKGROUND

	 FORMCHECKBOX 

	Or any other (please specify if you wish)
	
	 FORMCHECKBOX 

	Asian and white
	 FORMCHECKBOX 

	Any white background (please specify if you wish)
	 FORMCHECKBOX 

	Any other ethnic background (please specify if you wish)

	
	
	
	 FORMCHECKBOX 

	Black Caribbean and white
	
	
	
	

	
	
	
	 FORMCHECKBOX 

	Black African and white
	
	
	
	

	
	
	
	 FORMCHECKBOX 

	Other mixed ethnic background (please specify if you wish)
	
	
	
	


	Religion
	
	SEXUAL ORIENTATION

	Please specify your religion (or write “none” if appropriate).
	
	Would you describe yourself as (please tick):

	
	
	
	 FORMCHECKBOX 

	Heterosexual
	 FORMCHECKBOX 

	Lesbian
	 FORMCHECKBOX 

	Gay
	 FORMCHECKBOX 

	Bisexual

	
	
	Do you consider yourself to be a transsexual?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


Carer’s responsibility

	do you have any responsibility for the care of:

	Children under 16 years
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	
	
	
	
	

	Other dependants
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	
	
	
	
	


SECTION 2
Disability - Please read the supplementary guidance in the recruitment information booklet 
	If you have a disability you will not be asked about this at interview.  If you are successful, an offer will be made on the condition that all the requirements to accommodate your disability can be met by the Scottish Legal Aid Board.  You will be invited to see the working environment and discuss any possible adaptation with the Line Manager and Personnel Representative.  If you leave any section blank, we will presume that you are answering ‘No’ to that question.  

	1. Do have a long-standing illness or disability?  

	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	If you answered yes, then please describe the nature of your illness or disability:



	2.  Does this illness or disability limit your activity in any way? 
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	If you answered yes, then please give details.



	3.  Might you need special adaptations or equipment to take up employment?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	If you answered yes, then please give details.



	We will try to accommodate any special needs you have if we invite you for interview.  Please include details of any adjustments you need on page 1 of the ‘Application for Employment’ form. 


	We would welcome any comments you have on this monitoring form.
	


Thank you for completing this form
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